WSU Libraries Policy on the Distribution and Expenditure of Monies Collected for Replacement Costs

Library users are charged a replacement fee if library materials are lost or damaged beyond repair.  The fee schedule is reviewed by the Collections Advisory Committee and adjusted from time to time to reflect average replacement costs for various formats.  The current 2003 fee schedule is attached.

In January of each year, the Head of Circulation in Holland Library creates a list of money collected for replacements, by unit, from the previous fiscal year.  The six months lag time insures that the possibility of a refund has expired.

The Director of Libraries appropriates those funds which are distributed by the Assistant Director for Collections and Technical Services to the units that sustained the losses.  

All the monies collected for replacement costs are placed in a special Griffin fund array called cost center “222.”  Acquisitions will track the allocations, encumbrances, and expenditures of these funds.

Money in this account does not accrue and is only available for one year.  Orders charged to this fund by the collection managers will be designated by the special cost center number of “222.”  Overexpenditures will be charged to the regular collections budget for that division.

Collection managers will allocate these funds to individual subject areas within their units.  
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